
 

1. During moderation: a safe environment 
• adopt a sense of responsibility in and for 

the group 

• attend to others and listen 

• cooperate in good faith 

• allow and give no put downs 

• accept where others are at. 

•  
Based on the Australian National Schools Network 
Norms 
 
 
 

2. On the day: leader 

• organises the set up of the venue, 
acknowledgement of country, welcomes 
participants, outlines the norms 

• provides the relevant curriculum 
documents and Judging Standards 
pointers to participants 

• keeps time, notifying participants when to 
change to a different level of body of 
evidence 

• distributes and collects reflection sheet 
 

3. On the day: teachers 
• bring the prepared bodies of informative 

evidence as agreed with ‘Writing Moderation 
Coversheet’ completed and attached. 
Remember to identify students with a number 
not their name. 

• conform to the agreed norms 

• stay on task 

• keep to process  
• work to time. 

4. The moderation process 
1. Introduction, distribution of bodies of 

evidence and review of norms. 
2. Review Achievement Standard (provided 

by moderation leader). 
3. Initial scan of the at standard bodies of 

evidence, working individually and 
making notes ‘Feedback from Moderating 
Teacher’ form. 

4. Reflect on and discussing the evidence, 
giving feedback. 

5. Determine the grade/achievement 
descriptor using Judging Standards 
pointers if necessary. 

6. Repeat for above and then below standard 
bodies of evidence. 

 

5. Post-moderation reflection  
How has the moderation enhanced your 
understanding of the Achievement Standard or 
EAL/D Progress Map level? 
What might you do differently in your assessment 
as a result of participating in the process eg were 
the samples informative enough for the purpose 
of grading? 
What worked well? 
Even better if? 
 

6. After the event: teachers 
Moderating teachers: 

• participate in critical reflection  
• contribute to the post moderation 

discussion  
• are accountable for acting on 

decisions made and 
• use insights gained during the entire 

moderation process to improve:  
the moderation process 
school assessment knowledge and processes. 
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